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 Toolkit to Apply for a Sustainability Job

▪ Perfect for students, professionals, and career changers

▪ Easy to edit with your own details, colors, and fonts

▪ Designed by sustainability hiring experts

▪ Aligned with ESG job market expectations
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 Toolkit to Apply for a Sustainability Job
This free, professionally designed toolkit will help you apply for sustainability jobs and internships with 
confidence. 

It includes:

▪ Mini Guide: Choosing Your ESG Career Path

▪ What to Highlight for Sustainability Roles

▪ Quick Keywords Cheat Sheet

▪ Tailoring Your Application

▪ Linkedin Profile Alignment

▪ Example Cover Letters for Sustainability Roles

▪ Where to Apply
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Download now and take the first step toward your 
dream role in sustainability, ESG, or climate impact!

Or

Follow our Job Application Course at 
www.esgacademy.education 
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 Mini Guide: Choosing Your ESG Career Path

If you want to work in sustainability but aren’t sure where to start, here’s a simple breakdown of key ESG 
career paths to help you find your fit:

1. ESG Analyst (Data-Driven) You love: spreadsheets, risk assessment, research, impact metrics You work 
on: carbon footprints, ESG scorecards, sustainability KPIs Best for: data-savvy graduates, finance-minded 
professionals

2. ESG Consultant (Strategic) You love: frameworks, project management, corporate transformation You 
work on: CSRD compliance, materiality analysis, stakeholder strategy Best for: people with business or 
policy backgrounds

3. Sustainability Communications (Storytelling) You love: writing, branding, internal engagement, social 
media You work on: ESG reports, campaigns, awareness-building Best for: creatives, communicators, CSR 
professionals
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 Mini Guide: Choosing Your ESG Career Path

4. Green Operations & Supply Chain (Hands-On) You love: systems, efficiency, materials, circularity You 
work on: sustainable procurement, lifecycle analysis, waste reduction Best for: engineers, procurement, and 
ops professionals

5. Policy, Advocacy, or NGO Roles (Mission-Driven) You love: change-making, systems thinking, justice You 
work on: climate advocacy, SDG alignment, local or global action Best for: those from social sciences, law, or 
nonprofit sectors

Tip: You can mix these roles! Many ESG professionals blend strategy + storytelling or data + policy.

Still unsure? Take an ESG course to explore your interests and clarify your niche.
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 What to Highlight for Sustainability Roles:

▪ Passion for sustainability and ESG

▪ Project experience (academic, volunteer, or professional)

▪ Understanding of key frameworks (SDGs, ESG, CSRD, GRI, etc.)

▪ Communication and stakeholder engagement skills

▪ Data analysis, reporting, and research skills

▪ Initiative and teamwork in sustainability contexts

https://app.esgacademy.education/login
https://esgacademy.education/sales-page/


ESG Academy LoginSign Up

Lorem 
Ipsum

www.esgacademy.education

 Quick Keywords Cheat Sheet:

▪ Sustainability
▪ ESG (Environmental, Social, Governance)
▪ Circular Economy
▪ Net Zero
▪ Climate Action
▪ Carbon Accounting
▪ Impact Assessment
▪ Stakeholder Engagement
▪ Sustainable Procurement
▪ Renewable Energy
▪ SDGs (Sustainable Development Goals)
▪ Climate Risk
▪ Green Finance
▪ Biodiversity
▪ Sustainability Reporting
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 Tailoring Your Application:

▪ Use keywords from the job description and from the "Key Sustainability & ESG Keywords Cheat Sheet" 
provided.

▪ Highlight measurable impact in your experience (e.g., "Reduced waste by 25% in campus sustainability 
project").

▪ Emphasize skills like stakeholder engagement, ESG reporting, climate risk analysis, and project 
management.

▪ Use the checklist to update your headline, summary, and experience with sustainability-specific 
language.

▪ Add certifications, volunteer projects, and sustainability courses to your profile.

▪ Network by following sustainability leaders and organizations. Follow 
https://be.linkedin.com/in/francinecarron
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 LinkedIn Profile Alignment:

▪ Use the checklist to update your headline, summary, and 
experience with sustainability-specific language.

▪ Add certifications, volunteer projects, and sustainability courses to 
your profile.

▪ Network by following sustainability leaders and organizations. 
Follow https://be.linkedin.com/in/francinecarron
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Example Cover Letters for Sustainability 
Roles
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Dear [Hiring Manager],

I am excited to apply for the Sustainability Analyst position at [Company]. 

With a background in [Your Degree] and hands-on experience in [Relevant Project or 
Internship], I am eager to contribute to your team’s ESG initiatives. 

I am passionate about using data-driven insights to support climate action and sustainable 
business practices. 

I look forward to bringing my research skills, stakeholder engagement experience, and 
commitment to impact to [Company].

Best regards,

[Your Name]

1. Entry-Level Sustainability Analyst Cover Letter
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Dear [Hiring Manager],

As a current [Your Program] student at [University], I am eager to apply for the Sustainability Intern role at 
[Company]. 

I am committed to advancing sustainable development and have been involved in [Relevant Student Project or 
Volunteer Experience]. 

I am excited to learn from your team while bringing a fresh perspective and strong analytical skills to support your 
sustainability projects.

Thank you for considering my application.
Best regards,

[Your Name]

2. Sustainability Internship Cover Letter
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Dear [Hiring Manager],

I am writing to express my interest in the ESG Consultant position at [Company]. 

With [X years] of experience delivering ESG strategies for clients in [Industry], I have led projects on materiality 
assessments, ESG reporting, and stakeholder engagement. I am passionate about helping businesses transition 
toward net zero and circular practices while aligning with frameworks such as CSRD and the SDGs. 

I would be thrilled to support [Company] in driving measurable sustainability impact for your clients.

Warm regards,

[Your Name]

3. Experienced ESG Consultant Cover Letter
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Dear [Hiring Manager],

I am excited to apply for the Sustainability Communications Specialist position at [Company]. 
I have a strong background in content creation, stakeholder communication, and ESG storytelling, with a passion 
for making sustainability topics accessible to a broad audience. 
In my previous role at [Previous Company], I developed ESG reports, managed sustainability social media 
campaigns, and supported internal communications to engage employees in sustainability initiatives. 
I would love to bring these skills to [Company] to amplify your sustainability leadership.

Sincerely,

[Your Name]

4. Sustainability Communications Role Cover Letter 
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Dear [Hiring Manager],

I am applying for the Technical Sustainability Specialist role at [Company]. 
With a background in environmental engineering and experience in carbon accounting, LCA analysis, and ESG data 
management, I am well-prepared to support your organization’s technical sustainability goals. 
I have a proven track record in delivering GHG inventories and supporting ESG disclosure frameworks while 
ensuring data integrity and actionable insights for decision-making. 
I am excited to bring my technical expertise to [Company] to advance its sustainability agenda.

Best regards,

[Your Name]

5. Technical Sustainability Specialist Cover Letter 
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▪ Send your CV to ESG Employment: www.esgemployment.com – hello@esgemployment.com

Once you are in the ESG Employment database you will began receiving vacancies for ESG/Sustainability/ HSE/ 
QHSE and CSR jobs. 

▪ Add ESG Employment on Linkedin: https://be.linkedin.com/company/esg-employment

▪ Add ESG Employment on Instagram to stay up to date with the latest tips and vacancies: 
https://www.instagram.com/esgemployment

 

▪ If you are a freelancer apply at www.esg-consultancy.be – hello@esg-consultancy.be
https://be.linkedin.com/company/esg-consultancy

Where to Apply? 
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